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of the Information System

# (s



Content

1

2

3

4
5

LOZIN tO the SYStem.....cccuiiiiiiiiiiiiiirrn e reae s s seasesssesesenesssenssssansssanes 1
1.1  How to get the Login Credentials ........cceovciiiiiiiiiiie e 1
O A o T VYo T e [ = o T PSPPI 1
1.3 Security Question for Password Restoration .........ccccccceeeeeiiieeiicciiee e 2

Course Registration and Enrollment .........c.ccvviiiiiiiiiiiiiieiiiiniins 4
D2 R Ve [0 [ 1Y = T O T Y- SRR 5
2.2 ReMOVING COUISES ittt 7

Student's Portal during the Semester ...ttt seneaes 8
3.1  Topic Distribution through INSIS.......cccuuiiiiiiiee e 8
3.2 Coursework SUDMISSIONS ......cccuiiiiuiiiiiiieniie ettt s 10
3.3 Course E-materialS.....ccceeiiiiiiiiii s 13
3.4 Attendance and POINTS .....c..ooiiiiiiiiieiiee e 15
3.5 Registering for EXaminationS.........coviiiiiiiiiiiiiiee e 16
3.6 EXtra-Semester COUMSES... ..ottt e e e 17
3.7 FINAI TRESIS et 18
IS Y (U Lo LY A < Tolo ] oo F PRSP 20
3.9  STUAY Plan PrOZIESS c.ueeiiiiieicciiiieeee e e e eeccttte e e e e e e eetae e e e e e e s eseareae e e e e e e e sennnssaaaaeaaaaneas 20
3.10  Study ConfirmMation.......cccc e a e e e 21
3.11 Electronic Application to the Study Department ........ccccveeeeeevccirreeeee e, 24
I Y (U Lo AV 10 F=1 o (ol o V=PSRN 26

E-teStS iN INSIS.... ittt s e e 28

DOCUMENT SEIVEF ...cuuuiiiiiiniiiiiiiniiiniiieiiiieiiieiniisssiiinssaassisstsasssisiessssisssssassssssssssssseens 29

1N CONCIUSTON 1reureuieniieirenreereeireireeseesenseasressessssssassassssssssssssessessssssassassssssassasesssesssnsssssasssnsse 31



2 Course Registration and Enrollment

You will create your schedule every semester by using Registration and Enroliment.

You can find important information on registrations, enrollments,
credits and course groups here.

Registration and enrollment can be found in the most important section of InSIS, My studies,
Student's Portal.
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Registration/Enrollment.
Student's portal
Study — FMV B-ME-IB pres [term 3, E], study period — WS 2019/2020 - FMV
My studies E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and the
study period you are working with at the moment can be found in the page subheader. If you have more than one study or study period use
the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you are
working with the active study (green bullet).
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Application on support of the selected study.

B

B ¢ b & 8 6 B B @ W

Personal Academic Academic Contact Print Study Study Study Study Print the
timetable  calendar year departments enrollment confirmation confirmation  progress progress request electronic centre
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https://fir.vse.cz/bachelor-and-master-students/fir-study-guide/ects-credit-system-course-enrolment-and-course-groups/

2.1 Adding a Course

You can add any course you want to study in the Registration and Enrollment section. You
primarily select the category of the course that is located at the bottom of the web page.

Course: ’ H Search ' [ Select courses from all faculties ' Details

Groups of courses according to study plan

You can add courses through groups of courses in study plan.

Abbreviation Name Category Choose
cTVS2 Télesna vychova - volitelné 3 >
oJP Jazykovy predmét povinny 1 >
oP Oboroveé povinny predmét 1 -
0SZ Predméty statni zavérecné zkousky 1 -
oV Oboroveé volit. predmét |. 2 -
ov2 Oboroveé volit. predmét I1. 2 >

o Back to My studies
o Back to Course catalogue
o Back to Personal administration

Then select a specific course to register into and add it with the corresponding button.

Courses in group oP

Displayed are only courses available in the academic period. Select the courses you wish to add and click on the Add selected courses

button.
Sel. Code Name Fac. Com. Crd.

1FU251  Accounting | FFU ExmE 6
L) 22F300 Bachelor's Thesis Seminar FMV ExmE 5
[ 5EN153 Basic Macroeconomics NF  ExmE 4
() 5EN152 Basic Microeconomics NF ExmE 6
[J 1FP251 Corporate Finance FFU ExmE 6
) 2MO0252 Doing business in globalized environment FMV ExmE 6
[ 11F251 FEinancial theory, policy and institutions FFU ExmE 5
[ 4IT152  Informatics FIS ExmE 3
) 2MO352 International Business Operations FMV ExmE 6
) 2PR151 Introduction to Law FMV ExmE 6
[ 33F151 Marketing.and Business Policy FPH ExmE 5
[ 55F750 Mathematics for Economists | NF ExmE 6
[J 20P352 Retail Marketing FMV ExmE 6
) 4ST601 Statistics FIS ExmE 6
) 2ZP151 Sustainable Development and Environment FMV ExmE 4
) 2SE252 World Economy FMV ExmE 9
Add selected courses ‘ l Back to Select groups

o Back to My studies
o Back to Course catalogue
o Back to Personal administration

Remember to choose a schedule for the added course. When selecting, keep your personal
timetable open on the next tab in your browser in order to avoid registering more courses at
the same time of the day.




Students use this application to express their requirements concerning the courses they signed up for in the academic period.

Information about events in progress at the other faculties and links to more information see here.

@ Display timetables

Sheet for WS 2019/2020
Sel. State Code Course Fac. Oblg. Com. Crd. Lang. Group Category Type Entered on Prerequisites
0 @ 1FU21  Accountingl U @ BmE 6 eng o 1 [N 15/06/2019 16:07:45
O @ 5EN153 Basic Macroeconomics N @ BmE 4 eng o 1 [ LeMon 12451415 SB 303 Every week  15/06/2019 16:06:22
=] o 2AJ251  Czech for Foreigners 3 (A2) FMV 0 CdE 3 eng oJP 1 m Se Wed 12:45-14:15 NB 471 Every week 15/06/2019 16:09:23
Se Wed 14:30-16:00 RB 435 Every week )
O @ 2MO252 Doing business in environment FMV @ ExmE 6 eng  oP 1 O i wn oy wear 19062019 16:07:12
Se Thu 14:30-16:00 RB 435 Every week
L Se Thu 14:30-16:00 RB 435 Ever |
) @ 2M0352 Intemational Business Operations mv @ EBmE 6 eng 0P 1 @ e e 15106/2019 16:08.02
0 @ 4sTe01 Statistics s @ emE 6 eng 0P 1 [ Sefnii2451415SB206Bveryweek g 0019 16,0653

Le Fri 09:15-10:45 NB D Every week

Remove the selected courses
Key: o required @ elective 0 optional

Depending on your timetable, choose a specific lecture/seminar for each course you register.
Be conscious that some rooms (SB, NB, RB) are in Zizkov and others (JM) in Jizni Mesto.

Course timetable
The following table shows the HTML preview of the selected timetable. Select the Output in PDF option to obtain a printed version

Day  08:15-09:00 09:15-10:00  10:00-10:45 11:00-11:45  11:45-12:30 12:4513:30  13:30-14:15 14:30-15:15  15:15-16:00 16:15-17:00  17:00-17:45

Mon

Thu

Unless otherwise stated in the note, lessons take place in the campus ZiZkov.

After selecting a specific lecture/seminar and saving it, click the button at the bottom of the
screen to go back.

Select timetable item - Accounting I. (1IFU251)

The table below shows all days and times of the timetable items offered for the course. Selected item is in bold. Click on the Save button to
confirm your choice.

Sel. Day Time Type Frequency Room Capacity Teacher Note
Tuesday 14:30-16:00 Lecture Everyweek SB240 87/110 doc Ing. Marcela Zarybnicka Zarova, CSc.

Sel. Day Time Type Frequency Room Capacity Teacher Note
Tuesday 16:15-17:45 Seminar Everyweek RB 435 30/30 Ing._Mariana Peprnickova, Ph.D.
Tuesday 18:00-19:30 Seminar Everyweek RB 435 23/30 Ing.Mariana Peprnickova, Ph.D.
Thursday 18:00-19:30 Seminar Every week RB 435 9/25 Ing. Mariana Peprnickova, Ph.D.

Friday 09:15-10:45 Seminar Every week RB 112 25/25  Ing.Jan Svitlik, Ph.D.

Back to Work with courses
Back to my studies
Back to Personal administration




Generally, in InSIS, try to avoid using back button in the browser.

/ C 0 @ Vysoka skola ekonomicka v Praze [CZ] | insis-test.vse.cz/auth/student/re

- *o

o

Integrated Study Information System
= Sep4,2019 4:16p.m. 5 Jindfiska
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¥ paat®

o Back to My studies
o0 Back to Course catalogue
o Back to Personal administration

You can change the schedule preference.

Sheet for WS 2019/2020
Sel. State Code Course Fac. Oblg. Com. Crd. Lang. Group Category Type Timetable Entered on Prerequisites
- Se Thu 18:00-19:30 RB 435 Every week
o X
@ 1Fu2s1  Accountingl FrU @ BxmE 6 eng o 1 [N ] Lo T 1430 16,00 95 240 Euereey | 1510612019 16:07:45
O @ 5EN153 Basic Macroeconomics N @ BmE 4 eng o 1 ) TeMon1245-1415 SB 303 Every week  15/06/2019 16:06:22
(5] 0 2AJ251  Czech for Foreigners 3 (A2) FMV e CdE 3 eng oJP 1 m Se Wed 12:45-14:15 NB 471 Every week 15/06/2019 16:09:23
B . Wed 14:30-16:00 RB 4: very week
o Se Wed 14:30-16:00 RB 435 Ever y
@ 2M0252 Doing business in globalized environment FMV @ ExmE 6 eng  oP 1 O 0 RE 20 e 15/0612019 1607:12
- ! Se Thu 14:30.16:00 RB 435 Every week
g y
@ 2M0352 Intemational Business Operations mv @ ExmE 6 eng  oP 1 O e e 1510612019 16:08:02
— . Se Fri 12:45-14:15 SB 206 Every week
() -06:
@ 4sTe01  Statistics s @ BmE 6 eng oP 1 @ e oy aegc 1510612019 16.06:53
Remove the selected courses
To remove a course, select it and click the appropriate button.
Sheet for WS 2019/2020
Sel. State Code Course Fac. Oblg. Com. Crd. Lang. Group Category Type Timetable Entered on Prerequisites
Se Thu 18:00-19:30 RB 435 Every week
. @ 1Fu251 Accountingl. FrU @ BxmE 6 eng  oP 1 O i e 1510612019 16:07:45
O @ 5EN153 Basic Macroeconomics N @ BmE 4 eng 0P 1 [ LeMon 124514115 SB 303 Every week 15/06/2019 16:06:22
(5] 0 2AJ251  Czech for Foreigners 3 (A2) FMV e CdE 3 eng oJP 1 n Se Wed 12:45-14:15 NB 471 Every week 15/06/2019 16:09:23
- o ) Se Wed 14:30-16:00 RB 435 Every week
()
@ 2MO252 Doing business in globalized environment FMV @ ExmE 6 eng  oP 1 (V] Lo T 11.00.12.30 RB 200 Evary e 1510612019 16.07:12
- Se Thu 14:30-16:00 RB 435 Every week
o 08!
0 2MO352  International Business Operations FMV e ExmE 6 eng oP 1 n Lo Thu 16.15-17 45 SB 335 Every week 15/06/2019 16:08:02
O @ asTe01 Statistics Fis @ EBmE 6 eng oP 1 [ Sefril2451415SB206Bveriweek 06119 16,0653

Le Fri 09:15-10:45 NB D Every week

I Remove the selected courses |
Key: ° required @ elective e optional
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